
Xplor Rec- Client-facing How-Tos 

Create an Account 
Navigate to www.munclare.perfectmind.com  

1. When given the option to log in, click “Sign Up”  

 

2. Fill in all your details. Please make sure these details are accurate for you 
personally- you will be given the chance to add children and other family members 
once your account has been created. Once all your details are filled in, click 
“Submit” 
 

http://www.munclare.perfectmind.com/


 



 

3. You will automatically be signed in to the Client Page and a temporary password will 
be emailed to you. You will see the following pop-up: 

 



4. To log in again, find the temporary password sent to your email. Use that password 
to sign in- it will prompt you to create a new password. Set it as anything you will 
remember!  

How to add your family to your account 
1. Sign in to your online portal account. 
2. From the Client Information Page, you will see all your details as well as the button 

“Add a Family Member”  

 
3. Once clicked, this will open a pop-up screen where you can add a family member- 

please make sure to add accurate details. Please especially sure to select the 
proper age, address, and phone number. There will be the option to add an 
“Authorized Pickup Person”- this is for children under 16 and is used in child care 
programs. You will have the opportunity to add more Authorized Pickup people once 
the account is created.    



 



 
4. Repeat the process to add family members. To link existing logins to your family (For 

example if Dad has created an account, and Mom has created an account, and you 
would like them to be included under the same family), please contact Staff 902-
769-2031.  

 

Register for an Event or Activity 
Once you have logged into the portal, you will have the following menu options:  

 

My Info- brings you to your contact details 

Activity Registration- Is where you see all the available activities for registration 



Community Calendar- Navigates away from the portal to the municipal website with our 
community calendar.  

1. Search for your event 
The activities are separated into “general interest” such as community events, 
social activities, and cultural programs and “Movement & Sport” for all of our 
programming that gets your body moving!   
You can select the option you’re interested in to browse all of the events 

 
You can also search by:  
Date rage: Fill in the dates your searching for to return all the activities within that 
time period 
Time range: Filling in the times you are interested in will produce all the activities 
that qualify.  
Days of week: Select specific days of the week to narrow down your search 
Keyword: Type in your activity such as “pickleball” to see all sessions  
Location: You can select a certain venue if to narrow down your search 
Service: This will allow you to select specific event categories such as “court sports” 
or “bus trips” 

2. Select your event:  
Scroll through all the options to find an activity that interests you! By clicking 
“Register” you will be brought to the event details page with all the activity 
information  



 
3. Register for your event 

Once you have clicked on “register”, you will be directed to the event page.  
The event page has the date, time, details, location, and also shows you similar 
events (in the example shown, pickleball is weekly on Wednesdays, so the future 
pickleball sessions also appear to show you similar events that may interest you). 
Read through the details to be sure you have selected the right event & day/time 
before continuing. 

 



4. Once you click “Register” on the top right, you will be asked who you are registering 
for. All family members on your account will appear if they are eligible (Please note 
some activities have age restrictions and any family members not eligible for the 
activity will not appear). You will be able to select as many family members at a time 
as you would like.  

 
 
As soon as you have selected the participants, a countdown will appear on your 
screen:  



. All spots are held for 15 minutes.  
5. Paying for the activity 

You will be brought automatically to the payment screen.  
For free events, it will simply ask you to check out and will not ask for any payment 
information:  

 
If you would like to add more registrations to your cart, simply return to “activity 
registration” from this screen and add the other registrations. Please keep in mind 
that spots are only held for 15 minutes.  
 
For paid events, you will be asked to fill in your credit card information in order to 
check out. Some events may have payment plans associated with them- if you are 
in need of a payment plan and none are available, please contact 902-769-2031.  



 
 

6. Finalizing Registration:  
Once you have registered and paid, your confirmation screen will show:  

 
It gives the name registered, and provides an “add to calendar” option for you to 
sync the event with your personal calendar.  
You will automatically receive an email with your Receipt, and you Registration 
Confirmation- Please read the registration confirmation as details for participants 
and activity instructions can be included.  
If you would like, you can print a copy of the registration and the receipt from the 
confirmation page (as shown).  
 

7. Review 
If you’d like to see what you have on your upcoming schedule, navigate to “My Info” 
and scroll down to the “Schedule” section to see what is upcoming!  
 

  



How to Register for Camp 
Make sure you have created your profiles PRIOR to registration opening in order to save 
time. Create a profile for yourself (Parent/guardian), and for each child. We highly 
recommend this is done before registration opens to make for a smooth registration 
process. This profile will allow to access registration for all recreation programs, pay online, 
and see family schedules.  

For help on how to create your profile, see here:  

To get started creating your profile, visit us here: https://tinyurl.com/ClareRegistration  

To see all camp weeks: https://tinyurl.com/CJA-2026  

 

Register for One week of camp (One child or multiple) 
Once you have created your family’s profile, you will find our camps by clicking “Activity 
Registration” from the top menu and selecting Camps. We have two camp categories, 
Child (CJA) and Teen camps.  

1. From the list, select the week of camp you are looking for. You will see “Register 
Now” once registration opens. If registration is not open yet, it will say “More Info”.  

https://tinyurl.com/ClareRegistration
https://tinyurl.com/CJA-2026


 
2. Click “Register now” to be taken to the camp page. Here you will see the daily 

schedule, event details, and age restrictions:  

 
3. When you are ready, click “Register Now” in the top right corner. It will then allow 

you to select the family members you would like to register. You can register 
multiple children at once. If a name is greyed out, it means they do not meet the age 
requirements for the program.  



 
As soon as you select the names to register, your spot is held and a 15-minute 
countdown timer begins.  

 
4. Fill out the questionnaire for Each child. It will display who the questionnaire is for at 

the top. Be sure to fill out this information accurately and completely. You will be 
given the opportunity to make meal choices, provide camper details, and sign 
waivers.  



 
5. Click next to be taken to the Fee breakdown window. It shows you the cost for each 

child registered, and provides you with the opportunity to select a payment plan. 
You can either pay in full, or choose to pay in 3 equal payments with a 20% down 
payment.  



 
6. Pay for camp by adding your credit card if you haven’t already.  You will see a 

breakdown of all the charges. If paying in full, it will show the full amount due now. If 
on a payment plan, it will show you what is owed now, and a schedule of upcoming 
payments. Click “Place my Order” when you are ready.  
*IF YOU WANT TO ADD ANOTHER WEEK OF CAMP, DO NOT PLACE YOUR ORDER. 
See below for instructions*  



 
If you click the link “View Schedule” it will pop up the payment schedule:  

 

7. You will receive an email with your Receipt and registration confirmation.  

Register for multiple weeks of camp (One child or multiple) 
 

If you would like to register for multiple weeks of camp, follow steps 1-6 as with one 
week of camping except:  
- When you’ve filled out your first week of camp, instead of clicking “place my 

order” you click “Continue Shopping” to be brought back to the activity screen. 
Repeat the process for the next week you’d like to add. 
 



- When at the questionnaire stage for a second time, it will auto-fill the responses 
from last time. If there are no changes, you can continue to the next stage. 
PLEASE USE THIS OPPORTUNITY TO SELECT YOUR CHILD LUNCHES FOR 
EACH WEEK.  

- Repeat the process by clicking “continue shopping” until all the weeks you’d like 
to register for are in your cart. Then click “Place my order”. You will receive a 
receipt and reservation confirmation by email.  
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