Xplor Rec- Client-facing How-Tos

Create an Account
Navigate to www.munclare.perfectmind.com

1. When given the option to log in, click “Sign Up”

® T oisirs oe
//7/C LARE

RECREATION

Don't have an account? // Vous n'avez pas de compte

Login to your account

Email

Password

Forgot password?

or

2. Fillin allyour details. Please make sure these details are accurate for you
personally- you will be given the chance to add children and other family members
once your account has been created. Once all your details are filled in, click
“Submit”


http://www.munclare.perfectmind.com/

Don’'t have an account? // Vous

n'avez pas de compte ?

First Name

Clara

Last Name

Loisirs

Primary Phone

(902) 769-2031

Email

clareloisirs@gmail.com

Birthday Day

January W 1

Languages Spoken at Home
English
Francais
Acajun

(] Other

Required

Required

Required

J

Required

(=]

Required



Street Required

1185 hwy 1
City Required
Little Brook
Country/Region Required
Canada v
State/Province Required
Nova Scotia v
Postal code Required
BOW 1MO

D I'm not a robot e

This site is exceeding reCAPTCHA reCAPTCHA

Enterprise free quota.

Submit // Soumettre

aor

3. You will automatically be signed in to the Client Page and a temporary password will
be emailed to you. You will see the following pop-up:

Your new account is created successfully. X

Your temporary password has been emailed

to you.




4. To login again, find the temporary password sent to your email. Use that password
to sign in- it will prompt you to create a new password. Set it as anything you will
remember!

How to add your family to your account

1. Sign in to your online portal account.
2. From the Client Information Page, you will see all your details as well as the button
“Add a Family Member”

Family Member Detail : i
@ Manage Login Add Family Member Waiver Invoices

o)
-

v General Information

s s Credit
Clara Loisirs $0.00

First Name: Clara Third Party User Identificator:
Last Name: Loisirs
Age: 31
Birthday: 01/01/1995

@® Languages Spoken at Home:  English
Francais
Acajun

v Contact Information

3. Once clicked, this will open a pop-up screen where you can add a family member-
please make sure to add accurate details. Please especially sure to select the
proper age, address, and phone humber. There will be the option to add an
“Authorized Pickup Person”- this is for children under 16 and is used in child care
programs. You will have the opportunity to add more Authorized Pickup people once
the account is created.



Add Family Member

First Name
Junior
Last Name
Loisirs
Birthday
January
Email
clareloisirs@gmail.com

Primary Phone

(902) 769-2031

Primary Phone Type

Mobile

Ctrant

X

Required

Required

Required
-
v
Required




Add Family Member X
BOW 1MO

Gender
Female v

Languages Spoken at Home
English
Francais
® Acajun
Other
Authorized Pickup Name

Grand-Mere Loisirs

Authorized Pickup Phone

(902) 769-2031 )

Contact Relation

Related Contact v ‘

B

4. Repeat the process to add family members. To link existing logins to your family (For

example if Dad has created an account, and Mom has created an account, and you
would like them to be included under the same family), please contact Staff 902-
769-2031.

Register for an Event or Activity

Once you have logged into the portal, you will have the following menu options:

pality of Clare :
ang
9-2031
Activity Registration Gr) Community Calendar
“lient List

My Info- brings you to your contact details

Activity Registration- Is where you see all the available activities for registration



Community Calendar- Navigates away from the portal to the municipal website with our
community calendar.

1. Search for your event
The activities are separated into “general interest” such as community events,
social activities, and cultural programs and “Movement & Sport” for all of our
programming that gets your body moving!
You can select the option you’re interested in to browse all of the events

Filters — Select an Activity

Date Range Reset

&

] General Interest Movement & Sport

ctivities & Events Activities & Events

Time Range Reset

®- [ mmme ©

Days of week

Mon ) ( Tue | (Wed) | Thu Fri sat ) | sun

Keyword Reset

Location eset

Location v

Service Reset

Service

<

You can also search by:
Date rage: Fill in the dates your searching for to return all the activities within that
time period
Time range: Filling in the times you are interested in will produce all the activities
that qualify.
Days of week: Select specific days of the week to narrow down your search
Keyword: Type in your activity such as “pickleball” to see all sessions
Location: You can select a certain venue if to narrow down your search
Service: This will allow you to select specific event categories such as “court sports”
or “bus trips”

2. Selectyour event:
Scroll through all the options to find an activity that interests you! By clicking
“Register” you will be brought to the event details page with all the activity
information



® My Info Activity Registration @ Community Calendar

Filters Reset &~ Back
Keyword Reset L.
Activities & Events
Q
Wed, Apr 22nd, 2026
Location Reset
Location v Pickleball ®© #95 30 spot(s) left
® 0800pm-0930pm @ Ecole Secondaire de Clare - Gymnasium $ Nofee
Service Reset
Service v
Thu, Apr 23rd, 2026
Date Range Reset
— - Cornhole @ #93 4 spot(s
20/04/2026 gg| - 04/05/2026 g§ ’
@® 01:00pm-03:00pm @ Clare Veterans Centre - Clare Veterans Center $ 5200 Register
Hal
Time Range Reset B
b ¢ O - | thmme ® Line Dancing- Beginner @ #8389 98 left
® 06:00 pm - 07:00 pm Q Clare Veterans Centre - Clare Veterans Center & Lelen Doucet $ Nofee
Days of week Reset Hal
"M-gn“ ‘V*:g“ wW-Edw ‘,T;“:‘ ( p-ﬂ Y -‘S-at‘w .45;@ Line Dancing- Intermediate @ #91 100 eft
s ® 07:00 pm - 08:00 pm Q Clare Veterans Centre - Clare Veterans Center & Helen Doucet $ Nofee Register
Hal -
Line Dancing- Advanced @ #92 100 spotis) left
@® 0800 pm - 09:00 pm Q Clare Veterans Centre - Clare Veterans Center & Lelen Doucet § Nofee
Hal -
Fri, Apr 24th, 2026
Pickleball (D) #94 60 5pot(s) left

3. Register for your event
Once you have clicked on “register”, you will be directed to the event page.
The event page has the date, time, details, location, and also shows you similar
events (in the example shown, pickleball is weekly on Wednesdays, so the future
pickleball sessions also appear to show you similar events that may interest you).
Read through the details to be sure you have selected the right event & day/time
before continuing.

® myo AckityRogisiation | | () ‘Community Calar

Pickleball REGISTER
22/04/2026

@ 08:00 pm - 09:30 pm
& 30 spot(s) left

Registration ends on 22/04/2026 at 08:00 PM

Fees About this Class

General Free

Similar Events

7 sessions

Wed 22/04/2026 08:00 PM - 09:30 PM Gymnasium

Wed 29/04/2026 08:00 PM - 09:30 PM Gymnasium

Wed 06/05/2026 08:00 PM - 09:30 PM Gymnasium

Wed 13/05/2026 08:00 PM - 09:30 PM Gymnasium

Wed 20/05/2026 08:00 PM - 09:30 PM Gymnasium Pickleball is a paddleball sport that combines elements of badminton, table
tennis and tennis. All necessary equipment provided!

Wed 27/05/2026 08:00 PM - 09:30 PM Gymnasium

Wed 03/06/2026 08:00 PM - 09:30 PM Gymnasium Please wear clean indoor shoes. All Levels Welcome.

This is an unmonitored drop-in program

Ecole Secondaire de Clare Show Map
Class ID 00000095



4. Once you click “Register” on the top right, you will be asked who you are registering
for. All family members on your account will appear if they are eligible (Please note
some activities have age restrictions and any family members not eligible for the
activity will not appear). You will be able to select as many family members at a time

as you would like.

€ Back to Event Pickleball

22/04/2026
© 08:00 pm - 09:30 pm
& 30 spot(s) left

Attendees

Who would you like to book?

O Clara Loisirs (You)

O Q@ Junior Loisirs (Related Contact)

+ Add Family Member

As soon as you have selected the participants, a countdown will appear on your

screen:



1 spot held
until inactive for 15 minutes
. All spots are held for 15 minutes.
5. Paying for the activity
You will be brought automatically to the payment screen.
For free events, it will simply ask you to check out and will not ask for any payment

information:
Payment Method Order Summary
Cl Cart

Your credit cards
Pickleball
Clara Loisirs
00000095 $0.00 X
22/04/2026, 08:00 PM -
09:30 PM

Place My Order Continue Shopping

Total $0_00
Gift Card or Promo Code m

If you would like to add more registrations to your cart, simply return to “activity
registration” from this screen and add the other registrations. Please keep in mind
that spots are only held for 15 minutes.

For paid events, you will be asked to fill in your credit card information in order to
check out. Some events may have payment plans associated with them- if you are
in need of a payment plan and none are available, please contact 902-769-2031.



Payment Method Order Summary

Your credit cards
Pickleball
() % Add a new Card Clara Loisirs
00000095 $0.00 X
22104/2026, 08:00 PM -
Mame on Card (el
Paint Night
Card number € v Clara Loisirs
00000087 $30.00 X
. 21/04/2026, 06:30 PM -
Expiry month v Expiry Year v 09:30 PM
CVV-
Total $30.00
Address (Street)
Gift Card or Promo Code
City
Country v State/Province ¥ Zip/Postal Code
Remember this card
Securely save your credit card info to make your future fransactions quick and seamiess

Place My Order Continue Shopping

6. Finalizing Registration:
Once you have registered and paid, your confirmation screen will show:

Thank you! -

It gives the name registered, and provides an “add to calendar” option for you to
sync the event with your personal calendar.

You will automatically receive an email with your Receipt, and you Registration
Confirmation- Please read the registration confirmation as details for participants
and activity instructions can be included.

If you would like, you can print a copy of the registration and the receipt from the
confirmation page (as shown).

7. Review
If you’d like to see what you have on your upcoming schedule, navigate to “My Info”
and scroll down to the “Schedule” section to see what is upcoming!



How to Register for Camp

Make sure you have created your profiles PRIOR to registration opening in order to save
time. Create a profile for yourself (Parent/guardian), and for each child. We highly
recommend this is done before registration opens to make for a smooth registration
process. This profile will allow to access registration for all recreation programs, pay online,

and see family schedules.
For help on how to create your profile, see here:
To get started creating your profile, visit us here: https://tinyurl.com/ClareRegistration

To see all camp weeks: https://tinyurl.com/CJA-2026

Register for One week of camp (One child or multiple)

Once you have created your family’s profile, you will find our camps by clicking “Activity
Registration” from the top menu and selecting Camps. We have two camp categories,
Child (CJA) and Teen camps.

1. From the list, select the week of camp you are looking for. You will see “Register
Now?” once registration opens. If registration is not open yet, it will say “More Info”.


https://tinyurl.com/ClareRegistration
https://tinyurl.com/CJA-2026

dren's Camp(Ages 5-12)

CJA Day Camp
C Join us for allday fun! Campers ages 512 are welcome ta join us for CJA Day Camp! Campers enjoy indoor and autdaor activites on campus and at the CJA Yurts! Crafts, sports, and all-
around fun! Lunch, snacks, and all activity costs are included! Dy

Drop off. B:00-8:30 am (Sainte Anne Skating Rink) Pick up: 4:00- 4:30 pm (Sainte Anne Skating Rink) For mare information,
including cancellation policies and camp details visit our website: hitpsi/fws estion/announcements

w.clarenovascotia comfenire

A Hide

CJA Day Camp Week 1 2022601 @

s
CJA Day Camp Week 3 =C22603
& 200772026 - 240772026 ® 08:30 am - 0400 pm
9 U
2

CJA Day Camp Week 4 =204

CJA Day Camp Week 5 222605 @

2. Click “Register now” to be taken to the camp page. Here you will see the daily
schedule, event details, and age restrictions:

e
CJA Day Camp Week 1 REGISTER NOW

[E] 06/07/2026 - 10/07/2026 —

@ 08:30 am - 04:00 pm

2 36 spot(s) left Registration ends on 06/07/2026 at 0830 AM

Fees About this Course

General $175.00

Course Dates

Every day
Mon 06/07/2026 08:30 AM - 04:00 PM CJA Yurts- La Belle Etoile
Tue 0710772026 08:30 AM - 04:00 PM A Yurts- La Belle Etoile
Wed 08/07/2026 08:30 AM - 04:00 PM CJA Yurts- La Belle Etoile
Thu 09/07/2026 08:30 AM - 04:00 PM A Yurts- La Belle Eroile

Join us for all-day fun!

Fi 10/07/2026 08:30 AM - 04:00 PM ClA Vurts- La Belle Eroile Campers ages 5-12 are welcome to join us for CJA Day Camp! Campers enjoy indoor and outdoor activites on
campus and at the CJA Yurts! Crafts, sports, and all-around fun!

Lunch, snacks, and all activity costs are included!

Drop off: 8:00-8:30 am (Sainte Anne Skating Rink)
Pick up: 4:00- 4:30 pm (Sainte Anne Skating Rink)

For more information, including cancellation policies and camp details visit our website:

Université Sainte-Anne Show Map
Restrictions
Age Restriction Stw012

3. When you are ready, click “Register Now” in the top right corner. It will then allow
you to select the family members you would like to register. You can register
multiple children at once. If a name is greyed out, it means they do not meet the age
requirements for the program.



Who would you like to book?

(0 (<} Junior Recreation (Son)
LN
O Q%J}; Little Rec Loisirs (Daughter)
-i' Add Family Member

As soon as you select the names to register, your spotis held and a 15-minute
countdown timer begins.

2 spots held

until inactive for 15 minutes

Fill out the questionnaire for Each child. It will display who the questionnaire is for at
the top. Be sure to fill out this information accurately and completely. You will be
given the opportunity to make meal choices, provide camper details, and sign
waivers.



CJA Day Camp Registration Details

Fill out the following information in order to proceed with your registration

Is it your child's first year at the CJA? *
Yes

No

What group would best suit your child? *

nd activities to the r

Gros Yurt Group
Petit Yurt Group

Either Group
Health & Safety Information

Is there any information about your child, behavioral or otherwise, that might help the camp staff while your child is in our care? *

nis is anything that may help your child in adjusting to camp life, participating in activities, and anything that may help us all have a more enjoyable experience. If not, please indicate "N/A".

Please provide your child’s Nova Scotia Health Card Number *

d only in case of eme y and is to preven

Does your child have any allergies or aversions? #

N nrevids hineh and snarks susns dau

Click next to be taken to the Fee breakdown window. It shows you the cost for each
child registered, and provides you with the opportunity to select a payment plan.
You can either pay in full, or choose to pay in 3 equal payments with a 20% down
payment.



Fees & Extras

Select Optional Event Extras (Required extras cannot be removed)
Junior Recreation
L: Select a FEE to pay
'3.:3' General $175.00

Total $175.00

ﬁs’ Select your preferred terms of payment

@ Payinfull

() 3 Equal Payments, 20% Down Due now: $35.00 Due later: $140.00

. Pay for camp by adding your credit card if you haven’t already. You will see a
breakdown of all the charges. If paying in full, it will show the full amount due now. If
on a payment plan, it will show you what is owed now, and a schedule of upcoming
payments. Click “Place my Order” when you are ready.

*IF YOU WANT TO ADD ANOTHER WEEK OF CAMP, DO NOT PLACE YOUR ORDER.
See below for instructions*



® My Info @ Activity Registration @ Community Calendar

Payment Method Order Summary
Your credit cards m
CJA Day Camp Week
- 1
vis oeqe ) $35.00 now
e e é‘ﬂg%%ﬁcrﬁﬂm + §140.00 over 3 weekly X
! o payments
06/07/2026 - 10/07/2026,
Add a new Card 08:30 AM - 04:00 PM
Total Due N
Place My Order Continue Shopping otal Due Now $3500
Gift Card or Promo Code m

Total Due Later $140.00
3 Weekly payments, starting Jun. 21, 2026 View schedule

If you click the link “View Schedule” it will pop up the payment schedule:

Payments schedule

Date Amourt % of plan
21 Jun. 2026 $46.67 333 %
28 Jun. 2026 346.67 333 %
05 Jul. 2028 346,56 333 %

7. You will receive an email with your Receipt and registration confirmation.

Register for multiple weeks of camp (One child or multiple)

If you would like to register for multiple weeks of camp, follow steps 1-6 as with one

week of camping except:

- Whenyou’ve filled out your first week of camp, instead of clicking “place my
order” you click “Continue Shopping” to be brought back to the activity screen.
Repeat the process for the next week you’d like to add.



When at the questionnaire stage for a second time, it will auto-fill the responses
from last time. If there are no changes, you can continue to the next stage.
PLEASE USE THIS OPPORTUNITY TO SELECT YOUR CHILD LUNCHES FOR
EACH WEEK.

Repeat the process by clicking “continue shopping” until all the weeks you’d like
to register for are in your cart. Then click “Place my order”. You will receive a
receipt and reservation confirmation by email.
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